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APPLICATION FORM
CONFIDENTIAL

POST APPLIED FOR:

FAMILY NAME:






OTHER NAMES:

WHAT NAME WOULD YOU LIKE TO BE KNOWN BY:

(OPTIONAL) WHAT ARE YOUR PRONOUNS. E.G., SHE/HER, HE/HIM, THEY/THEM:
 

ADDRESS:

HOME TELEPHONE:




MOBILE / DAYTIME:

EMAIL: 


REFERENCES:

Please give the names, addresses and telephone number of two people, one of whom should be your present/most recent employer (in a paid or voluntary capacity), who we can approach for references:

1.

Name:

Address:

Phone number:

Capacity known:
How long for?
2.

Name:

Address:

Phone number:

Capacity known:
How long for?
Notice Period
How much notice, if applicable, are you required to give?

If appointed, when could you start work with GDWG?
‘


Declaration:

I believe that I am able to carry out the job as described. I confirm that the information I have given on this and 
the following pages is true to the best of my knowledge.

SIGNATURE: 








 DATE:
EDUCATION AND TRAINING:

QUALIFICATIONS

What academic and/or professional qualifications do you hold?

(Use initials to indicate this eg. GCSE, BSc, etc)

	EDUCATION

	Dates (from...to)
	Name of school or college
	Major subjects studies, exams taken and results

	
	
	

	TRAINING & OTHER QUALIFICATIONS

Give details of any specialized training or courses attended

	Dates (from...to)
	Organising body
	Course title

	
	
	

	OTHER SKILLS

including languages (please indicate level of ability), current driving licence

	


	             WORK EXPERIENCE
Give details here of all positions held since completing your full-time education.  Please start with your present or most recent employment/volunteering, and work backwards. 

Give the name of your employer, job/volunteer title, dates,) and a brief description of the work (You may wish to continue on a separate sheet).



	


	



RELEVANT EXPERIENCE
Please respond to the person specification and explain how you meet the criteria for this position.

Please refer closely to the person specification and provide evidence of your suitability by giving specific examples which show that you have the necessary skills, knowledge and experience for the job.  
These could be examples from your paid or voluntary work, or life experience, which are relevant to this post. Please answer thoroughly as we will be shortlisting based on the information you provide in this section.
Please do not write more than 1500 words in total. If you need more space, (within the 1500 word-limit) you are 
welcome to write on another page.
1. Please tell us the reason for your application
2. Please demonstrate how the experience you have gained makes you suitable for this position 

3. Is there anything else you would like to mention in support of your application?
Please let us know here if you require any adjustments to be made to the application process or would like to provide any information you wish us to take into account when we are considering your application. If you are selected for interview, we will ask you to let us know if you have any access needs or may require reasonable adjustments to the interview or assessment (if applicable) at that stage. Please be assured that we will be supportive in discussing reasonable adjustments with you at any stage of the recruitment and selection process.
Criminal

Convictions – Rehabilitation of Offenders Act 1974 
Have you ever been convicted of a criminal offence? ………..……………………….
If ‘Yes’, please give details here:
Rehabilitation of Offenders Act 1974 (Exceptions Order 1975) 
Where applicable, applicants may be subject to a Disclosure & Barring Service (DBS) check by the Disclosure & Barring Service. If you have accepted a caution, warning or reprimand from a police officer, then you have admitted your part in an offence and therefore this should be declared along with any conviction. GDWG will require your permission and the relevant information to obtain clearance from the Disclosure & Barring Service. Failure to give permission or to supply information may result in the termination of your employment. Similarly, GDWG reserves the right to terminate your employment if the information received in relation to the disclosure is deemed to compromise your continued employment
Do you have the appropriate leave to work in the UK for this job? ………..……………………….
The British Asylum and Nationality Act 2006 requires that all successful candidates must provide evidence of their immigration status and eligibility to work in the UK. You will be asked to provide evidence, if you are called for an interview. 
For monitoring purposes, please state where you saw this position advertised ………..……………………….
Please email this form to: frances@gdwg.org.uk along with a GDWG equal opportunities monitoring form. Please rename the file using your name as the new title.
Alternatively, you can post to:
Gatwick Detainees Welfare Group, The Orchard, 1-2 Gleneagles Court, Brighton Road, Crawley, RH10 6AD
By submitting this application form you are giving permission for your personal information to be stored and processed for the purpose of arriving at selection decisions, for it to be used as a basis for a personal record and for sensitive data to be used for the purpose of equal opportunities monitoring. If you are appointed to this post based on any false information you have knowingly supplied, your employment may be terminated.
� Pronouns are the part of speech used to refer to someone in the third person. For example, ‘My colleague is in a meeting, so 


she/he/they will call you back later.’ We wish to refer to you respectfully but there is no obligation for you to share this information


if you prefer not to or would prefer to share later.








Patrons: Lord Dholakia OBE, Baroness Helena Kennedy QC

Registered Charity No.  1124328 Company Limited by Guarantee in England and Wales No. 4911257


