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APPLICATION FORM

Charity no. 1094699

Company no. 4488714

Please do not send CVs

 
PLEASE TYPE OR WRITE IN BLACK INK


	Position Applied for:

	Surname:                                         Title:


	Other Names:

	Address:

Post Code:


	Daytime telephone:

Evening telephone: 

E-mail:

	Do you hold a current driving licence?

Do you have access to your own car?


	Yes/No

Yes/No



	Present/Most recent post:
	Name and address of employer:



	Date appointed:
	
	Annual Salary:
	
	Notice required:
	

	Reason for leaving:

	References

Please give the name and address of two referees (where applicable one of these should be your present/last employer)

If you do not wish your referee(s) to be contacted prior to interview please enter an X in the relevant box below

 

	
	
	
	
	
	

	

	Name
	
	
	Name
	
	

	Position
	
	
	Position 
	
	

	Address
	
	
	Address
	
	

	
	
	
	

	
	
	
	

	
	Post Code
	
	
	
	Post Code
	
	

	Telephone No:
	
	
	Telephone No:
	
	

	Email Address:
	
	
	Email Address:
	
	


	Previous Employment History (include Voluntary Work/Carer Breaks/Periods of unemployment), start with your current or most recent first.

	From

Month/Year
	To

Month/Year


	Name, Address and Type of

Business of Employers
	Position

Held

	
	
	
	

	Education & Training (from age 11) please list below

	Schools, Colleges, Universities attended & dates
	Qualifications obtained (where appropriate)

	
	

	Are you a member of any Professional Organisation?

	How did you learn of this vacancy?

	Additional Information:

Please state your reasons for applying for this post and include any relevant information in support of your application.  Please read the job description and person specification carefully and indicate how you meet the requirements of the post, giving relevant examples, where possible, it will help our shortlisting process if you order your reply in the same sequence as the person specification (continue on a separate sheet, if necessary but please limit your answer to 3000 words)



	Interest and hobbies




	Asylum and Immigration Act 1996 – Section 8

Under this Act the successful applicant will be required to give specified documentary proof that s/he is entitled to live and work in the United Kingdom

	

	All the information I have given here is true /  I consent to the use of all this information when considering my application and hereby give permission for any checks to be carried out:



	(
	Any false statement may be sufficient cause for rejection or, if employed, dismissal

	(
	It will be treated confidentially at all times

	(
	If I am successful it will form part of my personal records

	(
	If I am unsuccessful the information will be destroyed after a maximum of six months

	

	Signature
	
	Date:
	

	

	Please return completed application form to: info@crawleycommunityaction.org



Privacy Statement Summary:

All information you provide during the application process will only be used for the purpose of progressing your application, or to fulfil legal or regulatory requirements if necessary.

We will not share any of the information you provide during CCA’s internal recruitment process with any third parties for marketing purposes. The information you provide will be held securely by us and/or our data processors whether the information is in electronic or physical format.

We will use the contact details you provide to us to contact you to progress your application. We will use the other information you provide to assess your suitability for the role you have applied for.
You will also be asked to provide equal opportunities information. This is not mandatory information – if you don’t provide it, it will not affect your application. This information will not be made available to any staff outside of our recruitment team, including hiring managers, in a way which can identify you. Any information you do provide, will be used only to produce and monitor equal opportunities statistics.
If you are successful, the information you provide during the application process will be retained by us as part of your employee file for the duration of your employment plus 6 years following the end of your employment. This includes your criminal records declaration, fitness to work, records of any security checks and references.
If you are unsuccessful at any stage of the process, the information you have provided until that point will be retained for 6 months from the closure of the campaign.
A full copy of our Privacy Statement is available on request from the above address. We do not collect more information than we need to fulfil our stated purposes and will not retain it for longer than is necessary.
